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1. Purpose 
 

At Holbrook School for Autism we provide a personalised curriculum, designed to address the needs of the 

whole child or young person. Our Careers provision is tailored to meet the differing needs and requirements 

of our students. We are fully committed to ensuring that all of our students acquire the skills, knowledge 

and attitudes to support learning and preparation for intended destinations. Careers education is an integral 

part of our school ethos and curriculum. We strongly value its importance in preparing students for life 

beyond school as resilient and independent individuals equipped with the skills to make informed decisions 

and to participate in the wider community. We aim to prepare students for their intended destination 

through a progressive careers programme and pathway specific approaches.  

The Careers programme at Holbrook School for Autism has been developed to provide high quality advice 

and guidance, ensuring that students are informed of the range of options available to them at key transition 

points. Guidance for our students is tailored to individual needs and pathways and we aim to ensure that 

students have high aspirations and that the guidance provided is impartial and leads to meaningful action 

plans for each individual. We strive to support parents and carers understanding of the options available for 

each student at each transition point.  

Our students transition to a range of destinations within the community. Student destination is informed 

but not restricted to the individual’s need and pathway. Some may choose to transition to a Further 

Education college, apprenticeship, paid employment or voluntary work whilst others may transition to a 

specialist provision within the community. We recognise the importance of preparation for intended 

destination in line with students’ Education Health and Care Plan and personalised Holbrook My Plan. Our 

Careers Programme aims to raise aspiration and develop our students’ self-belief, functional communication 

and independence skills, as these are vital for preparing for adulthood. We are committed to developing our 

student’s cultural capital and to challenging stereotypes and removing barriers that our students may 

encounter when planning for transition or career pathways. The Careers Programme will promote equality 

of opportunity and inclusion.  

Holbrook School for Autism and the Governing Board are aware of the revised statutory careers guidance, 
published in January 2018 in response to the Government’s Career Strategy document, and referring to the 
development and publication of a careers education programme which will meet the Gatsby Benchmarks. 
As part of these requirements every school is required to have a named Careers Leader. The Careers Leader 
at Holbrook School for Autism is Richard Jackson.  

Holbrook School for Autism is committed to meeting these requirements set out in the Gatsby Benchmarks: 

 

1. A stable career programme.  

2. Learning from career and labour market information.  

3. Addressing the needs of each pupil.  

4. Linking curriculum learning to careers.  

5. Encounters with employers and employees.  

6. Experiences of workplaces.  

7. Encounters with further and higher education.  

8. Personal guidance 



5 
Careers Education, Information, Advice & Guidance (CEIAG) Policy 2022-23 

 

 

Schools are required to ensure that there is an opportunity for a range of education and training providers 

to access students in years 7 to 14 for the purposes of informing them about approved technical education, 

qualifications or apprenticeships. Schools must also have a policy statement that outlines the circumstances 

in which education and training providers will be given access to these students. This is outlined in section 

42B of the Education Act 1997. This policy demonstrates how our school complies with these requirements. 

We adhere to the Department for Education guidance, ‘Careers guidance and access for education and 

training providers’ (DfE, October 2018), which stipulates that all schools must allow other educational 

providers access and that we must publish a provider access policy. 

Holbrook School for Autism is working towards the National Quality Mark in Careers outlining our 

commitment to delivering a high quality Careers provision for our students.  This includes but is not limited 

to: 

 Providing a planned programme of activities to which all students from Years 7 – 14 are entitled 

which will help them to plan and manage their careers. 

 Providing Independent Advice and Guidance  which is impartial, unbiased and based on individual 

needs 

 Ensuring that the CEIAG and Employability programme follows local, regional and national 

frameworks for good practice and other relevant guidance, such as: Section 19 Education Act (2011), 

The Technical and Further Education Act (January 2017), Careers strategy: making the most of 

everyone’s skills and talents (December 2017), Careers guidance and access for education and 

training providers: Statutory guidance for governing bodies, school leaders and school staff (January 

2018); Updated Statutory Guidance (October 2018) as well as guidelines from Ofsted, the Career 

Development Institute and the Gatsby benchmarks for good career guidance. 

The policy must be considered alongside the Provider Access Policy and Employer Engagement Policy. 
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2. Aims 
 

The Holbrook School for Autism Careers Futures Programme is integrated into the students’ experience of 

the whole curriculum and based on a partnership with key stakeholders. The programme is designed and 

structured to meet the Gatsby Benchmarks. The Careers Programme is designed to meet the wide range of 

needs of our students to ensure progression through provision and activities appropriate to the students’ 

stages of career learning, planning and development.  

The aims of the Holbrook Careers Programme are: 

 Support our students to develop an understanding of their strengths, limitations, abilities, personal 

qualities, needs, attitudes and values.  

 Support our students to make realistic and well-informed decisions across key stages and transition 

points.  

 Ensure that all students are supported to achieve transition to their intended destination point: 

employment, further education or training, specialist provision, social care setting.  

 Development of self through the Careers, Employability and Enterprise.  

 Develop employability skills and learning about the world of work.  

 

The Holbrook Careers Programme provides students with a wide range of experiences to support progress 

towards their intended destination. Learning outcomes for students are based on individual plans linked to 

Education, Health and Social Care plans and the National Careers Framework. We are committed to 

evaluation through stakeholder voice, evaluation following career related learning and events and recording 

in student Futures portfolios. Careers lessons are delivered using the Talentino SEND Careers at Every Level 

scheme of work. Accreditation at post-16 is linked to Careers and intended destination.  

 

Careers Education Responsibilities: 

Careers Leader – Richard Jackson 

Careers Co-ordinator – Jacqui Tuff 

Careers Link Governor – Berni Dickinson 

Personal Careers Advice – David Shephard (DEBP) 

Enterprise Adviser – Jane Reddish (Denby Pottery) 
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3. Implementation 
 

The Careers Leader oversees the Careers Programme with the support of the Senior Leadership Team and 

Governing Board. A Careers Co-ordinator supports the planning, implementation and evaluation of the 

Careers Programme. The Careers Co-ordinator works in collaboration with key stakeholders to implement 

the CEIAG development plan.  

All subjects and curriculum areas are required to have a focus and link to career development and 

employability learning. This is co-ordinated through the work of Careers Leaders and Pathway Leads. All 

teachers are required to deliver the Careers Futures Programme from Key stage 3 – 5 supported by the 

Talentino SEND Careers at Every Level scheme of work. Students at key stage 4 and 5 within the River and 

Ocean pathways will use the START programme to develop a digital vocational profile. All students from year 

7 are required to begin development of their Futures portfolio that will support preparation for their 

intended destination. 

The Careers Leader and Careers Co-ordinator timetable support from external providers and agencies, such 

as Independent Careers Advisers, The National Citizens Service, Department of Work and Pensions etc.  

Focused events that take place each year include school Open Days, Careers Fayres, transition days and 

enterprise days. Students are actively involved in the evaluation of activities, including work experience and 

external visits.  

All students receive at least one careers interview with a Careers Adviser during KS4 and action plans are 

created based on the guidance feedback. The Careers Adviser is central to providing guidance to students 

on routes beyond school. Those students who are unsure of their destination after Year 11 are given further 

support in groups or as individuals to provide the best possible guidance. The naming of an intended 

destination is completed in collaboration with parents, carers, students, teachers and the Careers Leader. 

Students that are identified as being at risk of not being in education, employment or training (NEET) at post 

18 will receive additional support and interventions organised by the Careers Leader, pathway lead and 

classroom teacher. Careers Education helps young people to develop the knowledge and skills they need to 

make successful choices, manage transition between key stages and transition between education and the 

world of work. 

Holbrook School for Autism are working strategically with a number of key education partners including the 

Careers and Enterprise Company and D2N2 to make sustainable links with industry, community business and 

wider stakeholders. We have successfully established links with a range of employers to support work 

placements and work related learning opportunities. We have strong links with further education colleges, 

specialist training providers and a wide range of disability confident employers who often come into school 

to participate in career themed events. 

Any provider wishing to request access should contact the Careers Leader in the first instance. Our Open 

Days, community visits and enterprise activities provide opportunities for education providers and 

employers to speak to our students. Resource funding is allocated in the annual budget-planning round in 

the context of whole-school priorities and particular needs in the CEIAG area.  
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The following provision is reviewed by the Careers Leader, Senior Leadership Team and Careers Team: 

 Review of partnerships with external providers and services.  

 Review of whole school careers events and Open Days.  

 Quality assurance of Careers Education delivery. 

 Feedback on the effectiveness of the CEIAG programme is sought through stakeholder voice. 

Resulting action points then feed into action plans. 

 Implementation of a dedicated careers section on the school website  

 Undertake a Careers and Employability audit of provision to assess strengths and development points 

 Review progress towards the Quality in Careers Standard Mark 

 Review of the school’s adherence to the Gatsby Benchmarks through the use of Compass + 
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4. Statement of Entitlement 
 

The Careers Futures Programme at Holbrook School for Autism entitles students to a programme of Careers 

provision that includes: work related learning, careers information and impartial advice and guidance.  

Within all pathways students can expect to: 

 Access a planned programme relevant to pathway and individual need.  

 Access a qualified, impartial and independent careers adviser for personalised advice and guidance.  

 Recognise strengths, limitations and identify likes and dislikes.  

 Access information about the world of work and opportunities within the local labour market.  

 Access information about intended destination points. 

 Take part in activities which challenge stereotyping and raise aspirations  

 Develop skills and qualities to improve your employability and transition skills 

 Help to develop financial capability skills  

 Signposting to relevant up-to-date and impartial sources of careers information and advice ▪ 

 Not have limitations imposed on your aspirations based upon your social, economic or ethnic 

background 

All students will: 

By the end of Key Stage 3: 

 Begin to develop an awareness of individual skills, strengths and future transitions.  

 Set targets and review progress in collaboration with key stakeholders 

 Receive Careers information and on –going personalised support from staff  

 Take part in Open Days where student and parents/carers can access information about curriculum 

areas and transition options.  

 Be given the opportunity to have a meeting with a qualified, independent and impartial careers 

guidance adviser. 

 Access community visits linked to the Careers Futures Programme and pathway provision 

 Identify support networks 

By the end of Key Stage 4: 

 Experience careers education, focused on individual development, labour market awareness, 

educational pathways and employability skills. 

 Be offered at least one individual appointment with a qualified, independent, impartial careers 

adviser.  

 Devise an action plan towards career goals. 

 Participate in an enterprise activity. 

 Access talks on different careers.  

 Have been given the opportunity to speak to representatives from various sectors of the world of 

work.  

 Have developed functional financial capability skills and experience.  
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 Have produced and reviewed a curriculum vitae.  

 Have written a formal letter, e.g. covering letter.  

 Been given impartial advice and guidance on post-16 education, employment and training and 

vocational options.  

 Develop self-presentation and interview skills 

 Have visited or spoken to representatives of further education institutions, such as colleges  

 Have opportunities to evaluate individual achievements e.g. achievement celebrations and rewards 

assemblies  

 Be given the opportunity to take part in a meaningful work experience placement 

 

By the end of Key Stage 5: 

 Be offered at least one individual appointment with a qualified, independent, impartial careers 

adviser 

 Be given the opportunity to set targets and review progress through annual review meetings and 

transition meeting reviews.  

 Develop independent research skills for a wide range of opportunities and real - world projects  

 Access life skills events including careers and employability fayres. 

 Meet further education tutors, employers, and training provider representatives  

 Have the opportunity to meet apprenticeship and specialist training providers  

 Be given the opportunity to visit colleges of further education and meet other learners  

 Have the opportunity to volunteer or take part in extended work experience  

 Receive information on further education taster days, training provider vacancies and wider job 

opportunities  

 Understand the further education and provider application process and be able to research different 

options and courses using online resources  

 Receive information and support with financial planning for further education, work and training 

 Write a personal statement for admissions into further education, training programme or job 

application  

 Have access to information on how to apply for internships, registered volunteering or training 

opportunities 

 

Where face-to-face activities are not possible, virtual activities will be used as a substitute, wherever 

possible. 
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5. Baker Clause Statement 
 

This policy statement sets out Holbrook School for Autism’s arrangements for managing the access of 

providers to students for the purposes of giving them information about the provider’s education or training 

offer. This complies with the legal obligations under Section 42B of the Education act 1997 (the ‘Baker 

Clause’).  

Students in Years 7-14 are entitled to:  

 Planned careers provision which provides information about the full range of education and 

training options available to them at each transition point  

 Information from a wide range of education and training providers about the opportunities they 

offer– through Open Days, assemblies and transition events  

 To understand how to make applications for the full range of academic, vocational and life skills 

within curriculum and pathway framework 

We work in partnership with Derbyshire County Council and our careers advisor and all associated agencies 

to ensure impartiality and support for all learners with their destinations. 

 

6. Work Experience and Work-Related Learning 
 

The Careers Leader, Careers co-ordinator and teaching staff are responsible for monitoring work experience 

and work-related learning and will ensure that:  

 They are familiar with the risk assessments for placements being visited and that any identified 

personal protective equipment or clothing is worn. 

 Systematic and accurate records are kept of the monitoring visit; a visit takes place once for a block 

placement and every five to six weeks for an extended placement. 

 Where it is not possible to make a visit due to location of the placement, phone contact takes place 

and is recorded; ensure where there are any concerns, this is reported as soon as possible to the 

Careers Leader and Careers Co-ordinator and more frequent visits made.  

 Any concerns should also be fed back to the Placement Organiser; ensure child protection and health 

and safety procedures are followed. 

 Key information is shared with providers and employers outlining how students can be supported 

within the working environment. 
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7. External and placement providers 
 

The Placement Provider is the employer that has agreed to take a student on placement. The Placement 

Provider must comply with the following requirements:  

 Contact their insurance company to advise them that they are taking a student for work experience 

and ensure that Employer’s Liability Insurance is in place. 

 Assess the risks to their young workers (i.e. under 18 years of age) including students on work 

experience, before they start work. 

 Ensure that a risk assessment completed and takes into account specific factors such as inexperience 

and lack of awareness, as well as additional needs of the student.  

 This document must be forwarded to the school so that parents/carers can receive a copy prior to 

the placement commencing; introduce and implement control measures to eliminate or minimise 

the risks and ensure that these are implemented, including the wearing of personal protective 

equipment or clothing.  

 Ensure the student receives adequate training and health and safety instructions prior to 

commencing the placement/first day;  nominate a mentor to work with the student;  provide 

adequate supervision as detailed on the risk assessment;  ensure students are made aware of the 

work activities involved and any associated significant risks.   

 Ensure that students are informed of who has day to day responsibility at the workplace for 

supervising them, and who (if different) has overall responsibility for their health and safety during 

their work experience;   

 Inform the Careers Leader and Careers Co-ordinator and parents/carers of any accident/incident as 

soon as practicable;   

 Complete the incident/accident book, and/or report as a RIDDOR to HSE in the event of serious 

accident/incident in line under required under RIDDOR. 

 Risk assessments should be undertaken by the placement provider as soon as the placement details 

have been agreed in conjunction with the school and before the student takes up the work 

placement. Placement providers should be informed in advance by the school about any individual 

students who may be at greater risk, for example because of any specific medical needs/behavioural 

needs or learning difficulties. 

 Risk assessments will be completed by key staff members and must be approved by the Senior 

Leadership Team within advised timeframes. 

Disclosure and Barring Service 

Our safeguarding/child protection policy outlines the school’s procedure for checking the identity and 

suitability of visitors. Education and training providers will be expected to adhere to this policy. This can be 

accessed on the school website. 

A DBS check is required where a student will have substantial unsupervised contact with an employee or 

supervisor. The employer is responsible for identifying if a DBS check is required (currently students under 

the age of 16 do not require one) and for organising it.   
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Holbrook School for Autism is also responsible for ensuring that any establishments that our students attend 

have followed the appropriate procedures and requirements. 

 

8. Provider Access Information 
 
Introduction 
 
In accordance with the requirements of the Statutory Guidance, ‘Careers guidance and access for education 
and training providers’ (October 2018) and the obligations placed upon schools by Section 42B of the 
Education Act 1997, this policy statement sets out Holbrook School for Autism’s arrangements for managing 
the access of education and training providers to pupils at the school. 
It sets out: 

 Procedures in relation to requests for access 

 The grounds for granting and refusing requests for access 

 Details of premises or facilities to be provided to a person who is given access 

 
Student Entitlement 
 

All pupils in years 7-14 are entitled to:  

 Find out about technical education qualifications and apprenticeships opportunities, as part of a 

careers programme which provides information on the full range of education and training options 

available at each transition point;  

 Hear from a range of local providers about the opportunities they offer, including technical education 

and apprenticeships – through options evening’s, assemblies and group discussions and taster 

events;  

 Understand how to make applications for the full range of academic, technical courses and specialist 

provision settings.  

Management of Provider Access Requests 
 

Access Procedure 

A provider wishing to request access should contact Richard Jackson, Careers Leader, Telephone: 01332 

880208; Email: r.jackson@holbrookautism.derbyshire.sch.uk 

Opportunities for Access 

 We actively seek to build sustainable partnerships with outside agencies, as a means to develop our 

student’s understanding of transition options and possible career pathways.  

 We would encourage providers to contact Richard Jackson, our Careers Leader, to find a suitable 

event to access students. 

mailto:r.jackson@holbrookautism.derbyshire.sch.uk
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 We run a wide range of careers themed and Open Day events throughout the year, and we have the 

capacity to offer ad -hoc events. We would particularly welcome providers’ attendance at whole 

school events or pathway assemblies. 

 Presentations must be submitted to the Careers Leader 48 hours before the planned event. 

Facilities 

 The school can offer a variety of hall and classroom spaces for use by providers.  

 Audio-visual equipment is available.  

 Providers are welcome to leave copies of their prospectus, or other relevant literature, for 

distribution.  

 Presentations and further updated information can be shared with key stakeholders, following 

events. 

 Virtual access to pupils will be arranged wherever possible and pre -prepared presentations can be 

sent to the Careers Leader, email: r.jackson@holbrookautism.derbyshire.sch.uk, for showing to 

students and for sharing with key stakeholders involved in the Careers programme. 

Safeguarding and granting/denying access 
 

Our safeguarding/child protection policy outlines the school’s procedure for checking the identity and 

suitability of visitors. 

Education and training providers will be expected to adhere to this policy. 

Monitoring arrangements 
 

The school’s arrangements for managing the access of education and training providers to students is 

monitored by Richard Jackson (Careers Leader/Deputy Headteacher). 

This policy will be reviewed by Richard Jackson (Careers Leader/Deputy Headteacher) and other key 

stakeholders annually. At every review, the policy will be approved by the governing board. 

 

 
 


	1. Purpose
	2. Aims
	3. Implementation
	4. Statement of Entitlement
	5. Baker Clause Statement
	6. Work Experience and Work-Related Learning
	7. External and placement providers
	8. Provider Access Information
	Introduction
	Student Entitlement
	Management of Provider Access Requests
	Safeguarding and granting/denying access
	Monitoring arrangements

