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Introduction 
 

The Careers Programme at Holbrook School for Autism has been developed to incorporate the 

aims of the school and recent initiatives in careers education. The planned programme of study 

supports our students to understand their interests, strengths and areas for development in 

relation to the world of work and lifelong education and learning.  

 
Aim 
 
The focus of Careers Education and Guidance is raising aspirations and equipping students with 
knowledge and understanding, skills and attitudes as a foundation for managing their lifelong career 
and learning. Our goal is to develop student confidence, independence and functional 
communication to enable them to access the world of work. We endeavour to work on developing 
student’s knowledge and employability skills, including: 
 

 Positive attitudes 

 Functional skills 

 Teamwork skills 

 Self-management 

 Willingness to learn 

 Thinking skills 

 Resilience 
 
Work experience and access to work-related learning is one of the most important link activities 
between employers and schools. This exposure to work is a significant step in preparing young 
people for adulthood and working life. It supports the development of personal and social skills as 
well as key skills that students will need for the world of work. 
 
Key Documents 

The school is aware of and implements the guidance contained within the key documents outlined 

in Appendix 1.  In particular: 

 

 Careers guidance and access for education and training providers 2018. 

 DCSF Work Related Learning Guide — first edition including the QCA framework document 
Economic Wellbeing 11-19: career, work related learning and enterprise, 2008. 

 Work related learning and the law, DfES 2004. 

 Section 351 of the 1996 Education Act requires schools to provide a balanced and broadly based 
curriculum, which prepares pupils for the opportunities, responsibilities and experiences of 
adult life. 

 The Derbyshire Work Experience Guidelines — Derbyshire Education Business Partnership, 
2006. 
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The School and Governors are aware of revised statutory careers guidance, published in January 
2018 in response to the Government’s Career Strategy document, and referring to the development 
and publication of a careers education programme which will meet the Gatsby Benchmarks. 
Holbrook School for Autism is working towards this and is expected to meet these requirements at 
least within the given timeframe. This Policy and progress in meeting requirements will be reviewed 
annually or sooner if further guidance is published. 

 
1. Definition 
 

The Department for Education (DfE) defines work experience as “a placement on an employer’s 

premises in which a student carries out a particular task or duty, or range of tasks and duties, more 

or less as would an employee, but with the emphasis on the learning aspects of the experience.” 

Work experience placements are only permitted by law for students during Key Stage 4 and above. 

 
2. Gatsby Benchmarks 
 
Holbrook School for Autism will use the Gatsby Charitable Foundation’s Benchmarks to guide 
careers provision and work experience. Students are entitled to careers education and guidance 
that is impartial and confidential. It will be integrated into their experience of the whole curriculum, 
based on a partnership with students and their parents or carers. The programme will promote 
equality of opportunity, inclusion and anti-racism. 
 
3. Monitoring Provision and Progress 
 

Holbrook School for Autism will use the Gatsby Charitable Foundation’s Benchmarks to guide 
careers provision. Compass, a self-evaluation tool developed by Gatsby and The Careers & 
Enterprise Company, will be used to monitor careers provision and how it compares to the Gatsby 
benchmarks.  

Pupils will use a Careers Futures Portfolio to set and review individual learning targets. This process 
contributes to the overall individual learning planning process in the school. 

 

4. Responsibilities 
 
Holbrook School for Autism will have a named Careers Leader who will co-ordinate and oversee the 
school careers programme. The named Careers Leader will be supported by Governors and the 
Senior Leadership team to implement the careers programme. 
 
 
5. Partnership Working 
 

At school we firmly believe in developing a strong partnership with parents/carers and external 

providers. Holbrook School for Autism will work in partnership with the Careers & Enterprise 

Company assigned Enterprise Co-ordinator. Pupils will also have access to a named Careers Adviser, 

who will provide further careers guidance.  
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Funding is allocated in the annual budget-planning round. Funding for developments in the school’s 

improvement plan are considered in the context of whole school priorities. Parents and Carers will 

play an active role in supporting the development of individual career plans including work 

experience and work related learning opportunities. 

 

6. Monitoring Work Experience Placements 
 

The teacher(s)/School Staff responsible for monitoring work experience placements will ensure 

that:  

 They are familiar with the risk assessments for placements being visited and that any 

identified personal protective equipment or clothing is worn. 

  Records are kept of the monitoring visit; a visit takes place once for a block placement and 

every five to six weeks for an extended placement. 

  Where it is not possible to make a visit due to location of the placement, phone contact 

takes place and is recorded; ensure where there are any concerns, this is reported as soon 

as possible to the Work Experience Co-ordinator and more frequent visits made.  

 Any concerns should also be fed back to the Placement Organiser; ensure child protection 

and health and safety procedures are followed. 

 

7. Placement Providers 
 

The Placement Provider is the employer that has agreed to take a student on placement. The 

Placement Provider must comply with the following requirements:  

 Contact their insurance company to advise them that they are taking a student for work 

experience and ensure that Employer’s Liability Insurance is in place. 

 Assess the risks to their young workers (i.e. under 18 years of age) including students on 

work experience, before they start work. 

 Ensure that a risk assessment completed and takes into account specific factors such as 

immaturity, inexperience and lack of awareness, as well as additional needs of the student.  

 This document must be forwarded to the school so that parents/carers can receive a copy 

prior to the placement commencing; introduce and implement control measures to 

eliminate or minimise the risks and ensure that these are implemented, including the 

wearing of personal protective equipment or clothing.  

 Ensure the student receives adequate training and health and safety instructions prior to 

commencing the placement/first day;  nominate a mentor to work with the student;  

provide adequate supervision as detailed on the risk assessment;  ensure students are made 

aware of the work activities involved and any associated significant risks.   

 Ensure that students are informed of who has day to day responsibility at the workplace for 

supervising them, and who (if different) has overall responsibility for their health and safety 

during their work experience;   
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 Inform the Work Experience Co-ordinator and parents/carers of any accident/incident as 

soon as practicable;   

 Complete the incident/accident book, and/or report as a RIDDOR to HSE in the event of 

serious accident/incident in line under required under RIDDOR. 

 Risk assessments should be undertaken by the placement provider as soon as the placement 

details have been agreed in conjunction with the school and before the student takes up 

the work placement. Placement providers should be informed in advance by the school 

about any individual students who may be at greater risk, for example because of any 

specific medical needs/behavioural needs or learning difficulties. 

 

8. Disclosure and Barring Service 
 

Our safeguarding/child protection policy outlines the school’s procedure for checking the identity 

and suitability of visitors. Education and training providers will be expected to adhere to this policy. 

This can be accessed on the school website. 

A DBS check is required where a student will have substantial unsupervised contact with an 

employee or supervisor on a 1:1 basis, particularly if located in an isolated environment, whilst 

travelling or where the placement has a residential element. The employer is responsible for 

identifying if a DBS check is required (currently students under the age of 16 do not require one) 

and for organising it.   

Holbrook School for Autism is also responsible for ensuring that any establishments that our 

students attend have followed the appropriate procedures and requirements. 

9. Policy Processes 
 

This policy will be reviewed annually in the summer term. The review will involve our Careers Lead, 

Enterprise Coordinator, SLT and post 16 staff. 

 
10. Appendix 1 – Key Documents 
 

 Careers guidance and access for education and training providers 2018. 

 DCSF Work Related Learning Guide — first edition including the QCA framework document 
Economic Wellbeing 11-19: career, work related learning and enterprise, 2008. 

 Work related learning and the law, DfES 2004. 

 Section 351 of the 1996 Education Act requires schools to provide a balanced and broadly based 
curriculum, which prepares pupils for the opportunities, responsibilities and experiences of 
adult life. 

 The Derbyshire Work Experience Guidelines — Derbyshire Education Business Partnership, 
2006. 
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 The Children Act 1989, as amended by the Children and Families Act 2014 and the Children and 
Social Work Act 2017.  

 

 


