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1. Overview 
 

The purpose of this policy is to: 
Have robust, clear processes in place for charging and remissions and to clearly set out the types of activity 
that can be charged for and when these charges will be made. This policy is based on advice from the 

Department for Education (DfE) charging for school activities and the Education Act 1996 sections 
449-462 of which set out the law on charging for school activities in England. Academies are 
required to comply with this Act through their funding agreements. 
 
Definitions 

 Charge: a fee payable for specifically designed activities 

 Remission: the cancellation of a charge which would normally be payable 
 
Roles and Responsibilities 
The School Business Manager and School Finance Officer monitor charges and remissions, and ensure these 
comply with this policy.  

This policy will be reviewed by the School Business Manager annually.  

At every review, the policy will be approved by the Headteacher and ratified by the Governing Body. 

All charges and requests for voluntary contributions will be made through the schools payment platform.    

 
2. Charges 
 
School Lunches 
There is no charge for students who are entitled to free school meals or infant free school meals. Students 
who are not entitled to free school meals are charged at a set amount per day, in line with Derbyshire 
County Council prices 
https://www.derbyshire.gov.uk/education/schools/your-child-at-school/meals/catering-school-meals.aspx 
 
Where a school lunch is not purchased through the school, an alternative meal must be provided by 
parents/ carers. In the event of a student not being provided with a suitable meal from home, they will be 
provided with a school meal and a charge will be made.  
 
Educational Visits 
On occasion, class groups may arrange a residential visit for which board and lodgings will be charged. 
Participation in visits will be at the parent’s/carer’s discretion.  
 
Residential 
As part of the development of independent living skills, parents/carers of students attending the residential 
provision are required to pay a set amount per stay to cover the cost of evening meal and breakfast.  
 
 
3. Where Charges Will Not Be Made 
 
Admissions 
The school is government funded; there is no charge for admissions. 
 
 
Examinations 
There is no charge for examinations that are part of the national curriculum e.g. Year 6 Standard 
Assessment Tests 
 
Curriculum Activities  
There is no charge for activities that take place during the school day. 

https://www.gov.uk/government/publications/charging-for-school-activities
http://www.legislation.gov.uk/ukpga/1996/56/part/VI/chapter/III
https://www.derbyshire.gov.uk/education/schools/your-child-at-school/meals/catering-school-meals.aspx
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Transport 
There is no charge for transport during school hours to organised activities.  
 
Therapy 
There will be no charge for students engaging with therapists, e.g. music, speech and language, 
occupational therapy, art.  
 
Resources 
The school will not make charges for materials, books or equipment and will provide all stationary. 
 
Breakfast and Snack 
The school does not make any charge for breakfast or snack and provides a range of healthy choices for 
students to select from daily. Parent’s/carer’s are permitted to send snack items in with students but are 
encouraged to consider healthy options such as fruit in order to support the school with the promotion of 
healthy eating. 
 
Forest School 
There is no charge for participation in Forest Schools. 
 
 
4. Remissions and Concessions 
 
The school will consider the remission of charges to parents or carers who receive the following support 
payments: 
 

 Income Support 

 Income based Job-seekers allowance 

 Child Tax Credit (Where the person is not receiving Working Tax Credits as well as have an annual 
gross income of no more than £16,190) 

 Support under part VI of the Immigration and Asylum Act 1999 

 Guaranteed Element of Pension Credit 

 Working Tax Credit run-on 

 Income related Employment and Support Allowance 

 Universal Credit  
 
Children of families who receive these payments are also entitled to free school meals. Parents who are 
eligible for the remissions of charges will be dealt with confidentially. 
 
The Headteacher or School Business Manager will authorise the remission of charges. 
 
The school may choose to subsidise part or all of the payment of some charges for certain activities and 
students, and this will be determined by the Headteacher. 
 
5. Voluntary Contributions  

 
On occasion, the school may request a voluntary contribution towards the cost of an activity or visit that 
will enrich our students’ education but does not form part of the student’s individualised curriculum, is not 
recurring and is offered to all students working within the same class.   
 
There may be occasions when a voluntary contribution is requested towards the cost of a midday meal if 
this is to be taken off-site or brought in as part of a theme or celebration day. Requests of this nature will 
be infrequent and accompanied by clearly stated objectives by the organiser.   
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In any case where an activity cannot be afforded without voluntary funding, this will be made clear to the 
parents/carers by the school. If the activity is cancelled all monies paid will be returned to parents. 
 
There is no obligation for a parent or carer to make any contribution and the school will in no way pressure 
parents to contribute.   
 
Holbrook School for Autism is committed to ensuring fair access and treatment of all students, and this 
means ensuring that no child is excluded from an activity because the parents or carers of that child are 
unwilling or unable to pay. This means that if there is insufficient funding for an activity then it will be 
cancelled for all students. 
 
The identity of the student or parents of the child who did not want to make the payment, or could not 
make the payment, will not be disclosed under any circumstances.  
 
The school will not request ‘pocket money’ or any other regularly recurring charge for activities the take 
place during school day. We do request a voluntary contribution towards activities known as ‘pocket 
money’ for children attending the residential provision.   
 

Students may occasionally be invited to bring small amounts of cash into school for participation in 
fund raising events such as school fairs or to support external charities.           
 
6. Complaints 

Complaints about the implementation of this policy or any decisions taken in line with the policy will be 

considered as part of the school’s complaints procedures. 

 
 

Signed by:  

 

    The Chair of Governors  Date: .................................. 

 
    Headteacher   Date: .................................. 

 

___________________________ School Business Manager  Date: .................................. 

 
 
This policy will next be reviewed July 2021 and reviewed annually in July thereafter.   

 


